United States Bankruptcy Court for the Middle District of Georgia
Electronic Case Files (ECF) - Phase 1

Electronic Case Files - Phase 1 provides an easy-to-use dectronic document festure that will makelife eesier for you by dlowing
you to submit and view eectronic documents over the Internet.

What Does ECF - Phase 1 Offer?

ECF will dlow atorneysto submit and view eectronic documents from ther office, home or anywhere they have access to the
Internet, 24 hours aday. ECF dso provides the following benefits:

. The ability to download and print copies of documents directly from the court system
. Concurrent access to documents by multiple parties
. Potentia reduction in courier fees

What Do | Need to Use ECF - Phase 1?

. A persona computer running a standard platform such as Windows or Macintosh

. Word processing software

. Internet access and a browser (the system has been tested with Netscape and Internet Explorer)
. A Web PACER account (call the PACER Service Center at 1-800-676-6856 for more information)
. Adobe Acrobat software to convert documents into PDF

. Scanning equipment may be useful

How Does it Work?

ECF accepts copiesof documentsin portable document format (PDF). PDF retainstheway adocument |ooks, so the pages, fonts
and other formatting are preserved. Filing adocument with the court's ECF system is easy:

. Create the document using word processing or other software.

. Save or print the document in PDF format.

. Log onto the court’s Web PACER system.

. Follow the links to Local Options and select ECF Phase 1. Then sdlect the case and document type.
. Attach the PDF document and submit it to the court for processing.

. Print the ECF dectronic receipt confirming that the document was submitted.

AreThere Fees?

There are no added fees for submitting copies of documents over the Internet using ECF; exigting filing fees do goply. Electronic
access to court data is available through the Public Access to Court Electronic Records (PACER) program. Copies are available
for viewing or downloading at seven centsper page. Directed by Congressto fund electronic accessthrough user fees, thejudiciary
has st the fee at the lowest possible level sufficient to recoup program costs.

Please Note: Filing of paper documents is still required. Electronic documents are not part of the
official casefile.

Contact Information
Technical Information: Robley Willis (478) 752-3506 ext. 3342  or robley_willis@gamb.uscourts.gov
Training Information: Meyling McKinney (478) 752-3506 ext. 3323  or meyling_mckinney@gamb.uscourts.gov



